YTBEPKXJIEHO:
[Tocranosnernem ITpodceorosnoro

0 024 roaa

- IIJIAH '

OCHOBHBIX MEPONPHUATHI MePBHYHONH NPOPCOIO3HON OPraHu3aUH
MBAOY Ne 13 HMP PT

Ha 2024 ropn

Ne IIpoBoauMbIe MepONIPHATHS Cpox OTBeTCcTBEeHHBIN

n/m | : ; HCITOJTHEeHHS

1. | VYuactme B oprapusanuun W | B Tewyenme |Ilpencenarens
npoBefeHun Meponpustuii «l'ona roja. MEePBHYHOM
OpraHu3aluoOHHO-KaapOBOTO npo(Cor03HOI
eauHcTBay B OOmepoccHiickoM OpraHu3anuHu.
ITpodcoroze oOpazoBaHusl.

2. | Ipunsts aktuBHOe YyuwactHe B | B teuenme |llpencenarens
pean3anuu IIPOEKTa roja. [IepBUYHOI
-«udpoBuzanus Ipocor03HOM
OO61uepoccuiickoro IIpodcoroza OpraHu3aLuy,
o0Opa3oBaHUs»; OTBETCTBEHHBIII 3a
-peructpauun wieHos Ilpodcorosza AUC.

B denepanbHOI OoHyCHOI
nporpamme Profcards;

- TOMyJISIpU3alus U TNPOJABHKEHHE
cepBuca «ONEKTPOHHbIH IIpHEeM B
[Ipodcorosy.

3o Opranuzauus 51 nposenenue | @eppans- | [Ipeacenarens
KOJIZIOTOBOPHOH KaMITaHUH MapT NICPBUYHON

po(CcoI03HOI
OpraHu3anu.

4. IloaroroBUThH U nposectd | Despans- | Ilpeacenarens
«I TyOnuunbIii OTYET 0 MapT [IEPBUYHOU
JIeSITeTbHOCTH [Ipodcorozay, podcoro3HOH
paszmectuth Ha caiite OV B OpraHu3aLui.
pazzene "TIPOOKOM".

5. |Ilpunsare ywactue B coBewaHusix | B teuenme | IIpencemarens
npezcenarenei NEPBUYHBIX rozaa HepPBUUHOM
npo¢COr03HBIX OpraHu3aruii 1po(hcor03HOM
MTPOBOIHUMBIX HirkHekaMcKoit OpraHM3aI|H.
TOPJIO, nOBOAMUTH TIOJIYYEHHYIO
HH(OpMAIHIO 10 YJICHOB
npogdcorosa

6. | IIpyHATE aKTMBHO yyacTue B "B teuenne | [Ipencenaresns
aKIMAX NPUYpPOUYEHHBIX 1 Mas u 7 roxa NIEPBUYHON
oKTAOps, B mapazne ko J{Hio ropoja. IPO(COIO3HOM

OpraHu3alHH.




7. Opranuzanus MOIMUCKU Ha 1 pa3 B [Ipencenarens
npo(coro3HbIe  W3MAHUA, Ta3eThl | MOIYroAWe | MEPBUYHOMN
«Momn [Tpodcoroszy, «Hosoe npodcoro3HOM
CJIOBOY. OpraHu3aIu.
8. [IpoBogute Ha  mpodcoro3ubix | B Teuenmne | [Ipencenatens
coOpaHusX, 3acefaHusiX MpodroMa roja NEePBUYHON
AHHOTAllMM HOMEPOB Tra3eThl «Moi PO COr03HOM
npogdcorosy, «HoBoe coBoy» OpraHu3aInu.
Q. [IpenocraBnenue unpopmanuy, | B teuenue | [Ipeacenarens
OTYETOB B  TEPPUTOPUATHLHYIO rona NEPBUYHON
PO COIO3HYIO OpTaHU3AITHIO. PO COr03HOM
OpraHu3aInu.
10. | [IpemocTaBUTH Ha TPOBEPKY Hos16pn [Ipencenarens
KypHAJI MOTYyYEHHBIX JCHEKHBIX MEPBUYHON
CPEIICTB U )KypHaJI aKTOB CITMCAHUS npodcoro3HOM
JICHE)KHBIX CPEJICTB B OpraHH3aIiu.
Hwxuexamckyro TOPJ1O.
1. Mpodcoro3unie codopanus
Ne IIpoBoaumMbIe MepoONIPUATHSE Cpox OTBeTCTBEHHBIN
n/n HCIOJTHEHMS

1.1. [IpoBenenue coOpanust | ®eBpanp-MaptT | [Ipencenarens
TPYAOBOIO KOJUIEKTHBA NEPBUYHON
COBMECTHO C PYKOBOJUTEIEM npodcoro3Hon
JIOLIKOJIBHOTO 00pa30BaTEIbHOIO OpraHu3aluy,
YUPEXKJIECHUS 1O BBIOJIHEHUIO YJIEHbI IPOpKOMa
00s13aTeNbCTB KOJUJIEKTUBHOTO
JIOTOBOpA B 2023 rony wu
OPUHSTHIO, HOJNUCAHUIO
KOJUIEKTUBHOTO pnoroopa OV
Ha 2024-2027 rT.

1.2. [IpoBenenre O0T4ETOB U BHIOOPOB Mapt [Ipencenarens
B MEpBUYHOM  TPOPCOr03HOM MIEPBUYHOMN
OpraHu3aluu. npodcoro3Hou

OpraHu3anuu,
4JIeHbI TPOpKOMa

1.3. [IpenocraBnenue nHpopmanuu B teuenune roma | Ilpencenarens
qJieHaM ITpodcoro3a o NEPBUYHON
pecnyOIMKaHCKUX MPOEKTaxX: npodcoro3HoM
«IIyTeBKa 3a IOJEHBDY; OpraHu3aluu.

«Coun-2024»;
«3a 310poBbeM — B KpbiM» 1 T.11.




1.4. [IpoBeneHue npodcoro3noro |  Ampenb-maii | [Ipeacenarens
coOpanus, MOCBAIIEHHOTO NEPBUYHON
utoram pabdoter VIII  Cwe3ma PO COr03HOM
[Tpodcoro3a, OpraHu3aIuH,

- O0 opranu3aiuu JETHETO YJIeHbI TpodKoMa
OTIbIXa ACTEH,
- [IpoBenenue 3enéHoro
MeJIcCOBETa c YIeHaMu
[Ipodcoro3a.
2. 3acenanus Ilpodcoro3Horo komurera

2.1. | YTBepkaeHHUE TO0BOTO IJIaHa SHBapp IIpencenarens
OCHOBHBIX MeponpusTuii Ha 2024 IIEPBUYHOU
roJi, pazMenienue Ha caiite JJOY npodcoro3HOM
B pazzene "[IPOOKOM"; OpraHu3allni,
yTBepkaeHue cMeThl Ha 2024 rog. YjieHbI TpoKoMa

2.2. | Pa3paboTka nmpoekra, ®depanb -mapT | [Ipencenarenn
o0CyXJIeHHE U PAaCCMOTPECHHE MEePBUYHOMN
KOJUIEKTUBHOTO AoroBopa JJ0OY npodcoro3HOM
Ha 2024-2027 r.r. OpraHu3aluy,
IIpoBenenue codpanusi Tpy10BOTO YJIEHbI IPOpKOMa
KOJUIEKTHUBA 110 TPUHITHUIO
KOJUIEKTUBHOTO forosopa J[OVY.

23. |O MIPOBEICHUU OTYETHO- Mapr [Ipencenarens
BBIOOPHOM KaMITaHU U B MIEPBUYHOM
MEPBUYHOU po(COr03HOM po¢COr03HOM
OpraHu3aluu. OpraHu3aluy,

4JIeHbI NPOpKOMa

2.4. | OGHOBIEHUE HH(OPMAIINH HA Exemecsiuno | [Ipencenarens
crpannuke «[[POOKOM» caiita MIEPBUYHOM
JOY, npodCcoro3HOM YToJIKe. poCOrO3HOM

OpraHu3aluu,
4JIeHbI TPOpKOMa

2.5. [IpoBenenue nekansl, Anpenb, o [Ipencenarens
IpuypoueHHoOu BecemupHomy 0CcO0OMY IUTaHY | IEPBUYHOM
JTHIO OXpaHbl TpyJa. npodcoro3Hon

OpraHu3aluu,
4JIeHbI TPopKOMa

2.6. | Yuactue B npoBeaeHuu - 1 Mas, Maii [Ipencenarens
IOCBAIIEHHOTO J[HIO IIEPBUYHOU
MEXIYHAPOJHON COIMIAPHOCTH npodcoro3HoM
TPYISALINXCS; OpraHu3aluu,

- [To3npaBiieHHe BETEPAHOB, 4JIeHbI MpopKOMa
TPYXEHUKOB ThLJIA,
nocesmenaoro J{aro [To6eapr.

2.7. | Opranuzanusi U NpoBeICHUE: CeHTs0pD [Ipencenarens
- Ipo¢COIO3HOI HEJEeNN B paMKax IIEPBUYHOU
MEPOITPUATHI, TTOCBAIICHHBIX JIHIO PO COI03HOM
mpocoro3oB PT, OpraHu3aIny,




- TOP’KECTBEHHOTO MEPOIPHUATHSA,

4JIeHbI TpodKoMa

MIPUYPOUYEHHOTO =10
JIOIITKOJILHOTO pa0OTHHKA.

2.8. | OpranuzoBatb paboty no | B reuenue roga | Ilpencenarens
HCTIOJIb30BAHUIO IIEPBUYHOU
MH(OPMAIIMOHHBIX TEXHOJOTUM, B npo¢cor03HOM
npoekte «L{udposoii [Ipodcoros» OpraHu3alluu,

YJIeHbI MPodKOMa

2.9. | [IpoBenenue paboThI O B teuenun roga | Ilpencenarens
W3YYCHHIO HYKTAIOLUXCSI MEPBUYHON
PabOTHUKOB B MOJTYYEHUU KBS po¢cor03HOM
M0 COITMAIbHON UTIOTEKE. OpraHu3aIlni,
[IpenoctaBnenune nHGOpPMAIUHU O YJIeHbI MpodKOMa
KOHCYJIBTAI[UHU TI0 COIUATBHOMN
UTIOTEKE CTICIIMATCTAMU
Hwmwxuexamckoit TOP1O.

2.10. | O BemonneHnuu meponpusatuii o | [lo otnensHomy | [Ipeacenarens
OXpaHe Tpy/ja, TUTaHY MEPBUYHON
IPEyCMOTPEHHBIX po¢cor03HOM
JCUCTBYIOIIUM OpraHu3aIluiy,
3aKOHOJATEIILCTBOM U YJIeHbI MPopKOMa
KOJUIEKTUBHBIM JIOTOBOPOM.

2.11. | PaccmoTpenue oOparieHuit [To mepe [Ipencenarens
YJIEHOB Ipo(dcoro3a. HEOOXOIMMOCT | NEPBUYHOMN

U po¢cOr03HOM
OpraHu3aluy,
4JIEHbI NPOpKOMa

2.12. | PaccMoTpeHue 3asiBICHUHN Ha ITo mepe [Ipencenarens
MaTepUaIbHYIO TOMOILb NOCTYIUIEHUSI | IEPBUYHOU

poCOr03HOM
OpraHu3aluy,
4JIeHbI NPOpKOMa

2.13. | - O HoBoromuux momgapkax Jyist Hos6pn [Ipencenarens
JIETEN COTPYIHUKOB; MEPBUYHOU
- CocraBneHue 1iaHa npodcoro3Hou
MeponpuaTuil Ha 2025 rog. OpraHu3aluH,

4JIeHbI TPOpKOMa

2.14 | Ananu3 npo¢coro3Horo uneHcTBa | B reuenuu roga | [Ipeacenarens
B KOJUIEKTHUBE, YAEpKaHUSI NEPBUYHON
npo(COI03HBIX B3HOCOB npodcoro3HoM

OpraHu3aluu,
yineHsl KPK
3. PaGora komuccuii.
3.1. Komuccust mo mHpopmMaunoHHoi padore
3.1.1. | Opranuzanus paboThI no | B reuenue roga | Ilpencenarens
HCIIOJIb30BAHUIO IIEPBUYHOU
MH(OPMAIIMOHHBIX TEXHOJIOTHI B po¢Ccor03HON

poCOI03HON JCATEITHLHOCTH, B
TOM  4YHCJIE TI0  TPOCKTY

OpraHHU3aIUH, YICHBI
npodxoma




«udposoit [Ipodcoros».

3.1.2. | OGHoBNEeHHE UH(POPMALIUU HA B teuenue roga | Ilpencenarens
ctpannuke «[IPOPKOM» caiita IIEPBUYHOU
JOY, npodCor3HOM yTOJIKE. PO COF03HOM

OpraHHU3aIUH, YICHBI
npodroma

3.1.3. | PerymspHoe uHpopmupoBanue | B Teuenne rona | [Ipencenarens
4JICHOB MPO¢)cOI03a 0 pe3yabTaTax NEPBUYHON
paboTel Tpod)coro3a IO 3aIIHUTe PO COr03HOM
mpaB ©  MpodeccCHoHaTBHBIX OpraHH3aIiH, YICHBI
WUHTEPECOB pabOTHHKOB, 0 npodxoma
TIO3HIINN po¢)COr030B 1o
KOHKPETHBIM  MpoOJieMaM  Ha
PO COFO3HBIX CcOOpaHusIX,

PO COFO3HOM YTOJIKE U
ctpannuke «[IPOD®KOM» caiita
JI0V.

3.2. KoMuccusi no conmajibHOMY NAPTHEPCTBY

3.2.1. | IIponomxuth [TocTostHHO [Ipencenarens
COBEPIICHCTBOBAHUE  CHUCTEMBI TIEPBUYHOMN
COIIMAILHOTO  TIapTHEPCTBA B npodcoro3HOM
HeNnsxX JOCTH)KEeHUs Hauboiee OpraHu3allny, YICHbI
3 PEeKTUBHBIX PE3YyJIbTATOB U npogroma
pelIeHus: BOMPOCOB COIMAIBHO-

HSKOHOMHUYECKHX, TPYIOBBIX U
npodeCCHOHANBHBIX HUHTEPECOB
pabotaukos [JOVY;

- OCYIIECTBIISTH AaHATN3
BBITLIATHI 3apaO0THOM TIIATHI
pabotHukam JIOY.

3.2.2. | Pazpabotatp maker, mpoBectu | DeBpanb-mapt | [Ipeacenatens
oOCyXJeHHe MO0  MPUHATHIO NepBUYHON
KOJUIEKTUBHOro pnorosopa OV npodcoro3Hou
3aperucTpupoBaTh B OpTaHu3alluH, YICHBI
TEPPUTOPHUATILHON MPODCOI03HON npodroma
opraHuszanuyu H B Illentpe
3aHSITOCTU HACEJICHMUSI

3.2.3. | AHanu3 JaHHBIX OXBaTa Peryisipao [Ipencenarens
po(COI03HBIM YJIEHCTBOM B NePBUYHON
JOVY. npodcoro3HoM

OpTaHu3alluH, YICHBI
po(cor03HOro
KOMUTETA

3.3. Komuccus mo oxpane tpyaa.

3.3.1. | Peanuzamusi MepoOnpusaTHil IO SHBapp [Ipencenarens
oxpane Tpynaa B JIOVY (mmo MEPBUYHOU
0Cco0OMY TUTaHY). PO COr03HOM

OpraHHU3aIUH, YICHBI
npodxoma




3.3.2.

Oprann3oBaTh METOIUYECKYIO
MOMOIIb B OpTraHU3alUH PAOOTHI
YIOJTHOMOYEHHOI'0 I10 OXpaHe

Tpyna.

B teuenue ronga

[Ipencenarens
IIEPBUYHOU

PO COr03HOM
OpraHu3aliy, YICHbI
npodroma

3.3.3. | KonrponupoBaTh BeJeHHE B teuenun roga | Ilpencenarens

nokymenTanuu o OT B JIOV. MIePBUYHOU
PO COr03HOM
OpraHH3aIiH, YICHBI
npodroma

3.3.4. | IlpoBectu BeemupHslii neHb Arnpenb [Ipencenarens
OXpaHsbl Tpy1a MEPBUYHOU

PO COr03HOM
OpraHH3aIUH, YJICHBI
npodxoma

3.3.5. | [IpoBOAWTHE MOHUTOPHUHT B teuenuu rona | [Ipencenarens
nposeaeHuss COYT Ha pabounx IIEPBUYHOU
MecTax npodcoro3HOM

OpraHH3aIuH, YICHBI
npodroma

3.3.6. | [IpunumMate ygactue B [To mepe [Ipencenarens
paccieoBaHUU HECUYAaCTHBIX HEOOXOIUMOCT | IEPBUYHOMN
Clly4aeB U npodcoro3Hou

OpraHu3aluH, YJIEHBI
npodroma

3.3.7. | IIlpoBOIUTH MOHUTOPUHT B teuenun roga | [Ipeacenarens
0€e30MmacHOCTH paboUUX MECT, NEPBUYHON
cobmonenus Tpeoboanuit OT B po¢COr03HOM
J0Y OpraHU3alNu, YICHBI

npodromMa

3.4. KyJabTypHO-MaccoBasi KOMHCCHS

3.4.1. | Yuactue Bo Bcepoccuiickux | B reuenue roga | [Ipencenarens
KOHKYpCax, 00BSIBIEHHBIX NEPBUYHON
OHIIP, c npodcoro3a poCOr03HOM
pabOTHUKOB HapOJHOTO OpraHu3aluy, YICHbI
oOpa3zoBaHuss W Hayku PO, npodxoma
OIIPT, Peckoma IIpodcorosa,

TEPPUTOPUATIBHON OPTaHU3ALUU.

3.4.2 | YUecTBOBaHME U MPUEM B PSIJIbI CeHTs0pb [Ipencenarens
[Tpodcoroza MomoIbIX MePBUYHOMN
CHEIUAIHNCTOB C BpyUYEHUEM npodcoro3HoM
Ipo(COI03HBIX OUIIETOB. OpraHu3aluy, YICHbI

npodxoma

3.4.3. | Yuactue B moxaroroBke u | B teuenuu roma | [Ipeacenarens
nposenenun B JIOY  JlHsa MIEPBUYHOU
po¢cor030B PecniyOnuku PO COIO3HOM
Tarapcran, JlHA  HOXWIOro OpraHu3aLuy, YICHbI
yelioBeka, JlHA 3Hanui, JIHA npogxromMa
JOIIKOJIBHOTO ~ paboTHHKaA, 8-

Mapra, HoBoro rojaa,

BcemupHoro [IHs oxpaHsl Tpya.




3.4.4.

[IpunsaTe yyactue B
OpraHu3aluy U TPOBEACHUN
CIIOPTUBHBIX MEPONPUATUN [
pabotaukoB J1OY.

B teuenuu rona

[Ipencenarens
IIEPBUYHOU

PO COr03HOM
OpraHu3aliuy, YICHbI
npodroma

3.4.5. | Opranu3oBaTh MEPOINPUSATHE AJIS Maii [Ipencenarens
BeTepaHoB BOB u TpyxkeHHUKOB MIePBUYHOU
Teuta KO [{uto IloGenpr. PO COr03HOM

OpraHH3aIiH, YICHBI
npodroma

3.4.6. | Opranu3oBaTh YE€CTBOBAHHE B teuenue roga | Ilpencenarens
I0OUJISIPOB - YICHOB MPOQCcOor03a MePBUYHOM

PO COr03HOM
OpraHH3aIUH, YJICHBI
npodxoma

3.5 PeBHU3HOHHASI KOMUCCHS

3.5.1 | Opranu3oBaTh KOHTPOJb Maii [Ipencenarens
yAep KaHUS U pacrpeaeeHus NEPBUYHON
YJICHCKUX MTPO(COI03HBIX npodcoro3HOM
B3HOCOB OpraHM3aIiH, YICHBI

npodroma

3.5.2. | [IpoBepka oopmiaeHUs B teuenuu roga | mpeaceaaTenb
(rHAHCOBOM JOKYMEHTAIIMH KOMHCCHH, YJICHBI
NepBUYHON TIPO(PCOIO3HOM KOMMCCUH
OpraHu3allly, IeATEIbHOCTH
PEBU3MOHHON KOMHCCHUHU.

[IpoBepka BeneHus
JIeTTOTIPOU3BOJICTBA TIEPBUYKHU.

3.5.3. | Opranmzanusi U MpoBepKa CeHTs16pb npeacenaTeNb
OpPTraHU3alMOHHO - (DUHAHCOBOU KOMHCCHHU
paboTHI.

3.6 KoMuccusi mo ocyiecTBJIeHHIO 00IIECTBEHHOT0 KOHTPOJISI

3.6.1 | Konrpomns 3a cobimtoneHuemM B Teuenue rona | [Ipencenarens
3aKOHOJATENbCTBA O TPYAE B NEPBUYHON
JOVY. npodcoro3Hou

OpraHu3aluu,
YJIEHbl KOMUCCHUU

3.6.2. | O cornacoBaHuu, yTBEPKIACHUU Arnpens [Ipencenarens
Y MPaBUJILHOM NPUMEHEHUU NEPBUYHON
JOKQJIbHBIX HOPMATHUBHBIX aKTOB npodcoro3HoM
B JIOV. OpraHH3alny,

YJIEHbl KOMUCCHUH

3.6.3. | Cobmronenue npas pabotHukoB | B reuenuu rona | [Ipeacenarens
MIPH 3aKIIOYEHUU TPYIOBBIX NEePBUYHON
JIOTOBOPOB npodcoro3HOoM

OpraHu3aluu,
YJIEHbl KOMUCCHUH

3.6.4. | Monutopunr npefocrasinenus | B reuenue roga | [Ipeacenarens
COLMAJIBHBIX JIBIOT ¥ FapaHTHUU IIEPBUYHOU
pabotHukam JJOY npodcoro3HOM

OpraHu3aIny,




-

l YJIEHbI KOMHCCHHA

4. Pabora ¢ conMaJbHbIM NAPTHEPOM.

4.1 CosMmectHas padota npopkoma | B reuenne roma | [lpencenarenn
JIOVY u pyxosoactsa JIOY no TICPBUYHOIA
aTTeCTallM MearoruHyecKux pocoro3HOM
pabOTHUKOB B paMKax OpraHu3aliy, YWICHBI
BBINOJTHEHUS KOJUIEKTHBHOT'O npogdxroma
JIOrOBOpA.

4.2 OcyiecTBlieHHe coriacoBaHHbIX | B Teuenne ropa | Ilpencenarens
JelCTBUIM I10 peanusanuu [EePBUYHOMH
(denepanbHbIX [IPOrpaMM, PO COIO3HOM
pecryOnMKaHCKOH — IpOrpaMMBL OpraHu3alH, WICHBI
«Kumusky. npogroma

4.3 Yyactue B npogeccuoHanbHbIX | B Teuenme roxa | Ipencenareis
KOHKYpCax, OpraHu3ants 1 NEePBUYHOM
MpoBeieHHe KyJIbTypPHO- 1pocoro3HOI
CIIOPTHUBHBIX MEPOTIPUATHAX JUIA Opraim3aium, WieHbI
paborHukos JIOY npogdxoma

4.4. Yyactue B paboTe B cocTaBe B reuenun roma | Ilpescenarens
KOMUCCHHU IO pacrnpeesIeHHIO HIEPBUYHOM
CTHUMYJIMPYIOLIUX BBIILIAT PO Cor3HOM
patotaukam OV, npu opraHu3aluu
PAcCMOTPEHHH U MPUHATHH
JIOKaIBbHBIX HOPMATHBHBIX aKTOB
HOY.

4.5. Ocy1uecTBieHHE MOHUTOPUHTA B teuenue roxa | I[lpencenarens
(paKTHYECKOro YPOBHS OILIATEI NEPBUIHOMH
Tpyaa paborukos JJOY. 1podcoro3Hol

opraiu3anuu

4.0. Obecneuenue npodcor3Horo B teuenue ropa | [Ipencenarens
KOHTPOJIS T10 3alLUTE N1PaB IePBUYHON
YJICHOB MPOo(Ccot03a Ha 340POBbIE npocoro3Hoit
1 Oe3onacHble yCI0BH TPy opraiu3aliy, YieHb

npodxoma

4.7. Opranuszosath padoTy ¢ I'To nmany [Ipencenarens

BeTepaHaMH JIOIIKOJBLHOTO
yupekaeHus, B IIOJITOTOBKE 1
POBEAECHUM MEPOIPUATUI KO
1o [loGespl, JIHIO mokuitoro
yesioBeka, J{Hio JIOIIKOJBHOro
padoTHHKa, decTuBalie CMOTpa
XY/105)KECTBEHHOM
camopesarenbHocTH «Jlelica
MEeCHA...».

[IEPBUYHOIA
npodhcoro3HON
OpraHu3aLuH, YIECHbI
npogxoma
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